I Key
Peninsula

Civic Center

PO Box 82 ¢ 17010 S. Vaughn Rd. KPN ¢ Vaughn, WA 98394
Phone: 253.884-3456 ¢ Fax: 253.884.4053

kpciviccenter@centurytel.net ¢ www.kpciviccener.org

Reader Board Policy

Background
The Key Peninsula Civic Center Association owns two reader boards. One is permanently located at the civic
center, and a second is temporarily located at Ravensara Espresso, 11818 State Route 302. Letters and
numbers for the reader board at the civic center are located in the utility room of the main building. Letters
and numbers for the reader board at Ravensara have been purchased by Ravensara and are stored at the
espresso stand.

Policy

1. Priority
a. Key Peninsula Civic Center sponsored events have first priority for the use of both reader
boards.
b. Other non-profit groups sponsoring events at the civic center have second priority.
c. Other non-profit groups sponsoring events at other locations have third priority.
d. Announcements deemed to be in the public’s interest have fourth priority.
2. Ravensara may use the reader board at their location to post advertisements for their business activities
whenever the board is not in use by any of the above.
3. All messages on the reader boards should be removed shortly after completion of the event or activity
they advertise.
4. Postings should be done no more than two weeks prior to an event, based on space availability. The
usage of the board shall be scheduled to allow a reasonable number of days for a message to be posted
on the board, but not so long as to deny other users opportunity for use.

Enforcement
All users of the reader boards must schedule their usage with the KPCCA Marketing & Facilities Coordinator
at 253-884-3456.
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